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THE GADZOOSDAA STUDENT RESIDENCE WAS
OPENED OFFICIALLY BY THE HONOURABLE
PIERS MCDONALD, MINISTER OF EDUCATION,
OCTOBER 4, 1990.

THE GADZOOSDAA STUDENT RESIDENCE IS
NAMED IN RECOGNITION OF THE MANY
CONTRIBUTIONS MADE BY MRS. VIRGINIA
SMARCH

Mrs. Smarch, who in Tlingit was affectionately
known as Gadzoosdaa, was a distinguished
elder of the Teslin Tlingit Council (Wolf Clan)
and was the first teacher of the Tlingit
language in the Teslin School.  Over the years,
she gave generously of herself to act as
interpreter at meetings and to speak at
gatherings of young people.  Above all, Mrs.
Smarch was a superb teller of legends,
complementing her stories with appropriate
lessons and insights for present-day
conditions and the younger generation.
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WELCOME TO GADZOOSDAA

The staff would like to welcome you to
Gadzoosdaa Student Residence and Whitehorse
for this school year.  You will be attending a
residence that is dedicated to the well-being of it’s
students and we hope that your stay will be happy
but, most of all, educationally productive.

Many prominent northerners have stayed at this
student residence while completing their high
school education.  You will have many challenging
opportunities that will help you to achieve pride in
your culture, and your own special talents as a
growing and contributing member of our Northern
and Canadian society.

T h i s  h a n d b o o k  i s  f o r  s t u d e n t s  a n d
parent(s)/guardian(s).  We have outlined some of
the aspects of the student residence that will
introduce you to the programs and our
expectations.  One of our major concerns is your
dedication to school and we hope that we can help
you find success in your schooling while you are a
resident.

MISSION STATEMENT

To enable each student to develop his or her full
potential and to become a self-assured, self-
motivated and responsible citizen, who possesses
the intellectual, physical and social qualities
needed to lead a fulfilling life.

This mission is to be achieved by engaging all
students in a broad range of challenging
endeavors, which require them to think for
themselves, to accept responsibility for their
actions, and to contribute to the life of the
residence.



CHAPTER 1
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Yukon Education              Gadzoosdaa Residence

Revision Date:                Policy #1
Public Schools Branch      Issue:    1
Signed by:  Deputy Minister      Date:  September 1996

PURPOSE

The purpose of this policy is to establish the
rules, sanctions and responsibilities for the
governance of students at the residence.
Complementary to this policy and its
procedures are the Student Handbook and
accompanying forms.

The responsibilities of the students,
parents/guardians and staff of the residence
are therein acknowledged through their
appropriate signatures.

STATEMENT

THE ESTABLISHMENT AND OPERATION OF
STUDENT RESIDENCES AND BOARDING
PROGRAMS IS A SHARED RESPONSIBILITY
BETWEEN THE DEPARTMENT OF EDUCATION, THE
STUDENTS WHO ENJOY SUCH PRIVILEGES AND
THEIR PARENT(S)/GUARDIAN(S).

LEGISLATION

Section 2. (1) of the Education Act entitled
“Limitation” states:  “The exercise of any right or
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the receipt of any benefit under this Act is
subject to those limitations that are

reasonable in each circumstance under the
right being exercised or the benefit being
received.”

Section 6.1 (g) of the Education Act entitled
“Powers of the Minister” states:  “The Minister
may establish and provide for the operation of
student residences and boarding programs for
students who reside in the Yukon and leave home
in order to receive an educational program and
the prescribing fees, if any, to be charged for
the accommodation.”

The “Student Residences and Boarding
Programs Regulations” was enacted pursuant
to section #306 (1): Regulations.  “The
Commissioner in Executive Council may make
regulations (1) governing transportation and
accommodation, including any fees for the
transportation and accommodation.”
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Admission Criteria

All applicants will be considered based on the
following cascading criteria:

Priority will be given to:

1. Yukon applicants from outside the Whitehorse
secondary schools catchment area or from
communities where there is no grade 10, 11, or 12
program offered and who wish to register
fulltime at F.H. Collins Secondary School,
Vanier Catholic Secondary School or Wood
Street Centre.

2. If space is limited, consideration will be given to:
a) returning students in good standing;
b) new student applicants with priority given

to grade 10, then 11, then 12 with school
attendance being a consideration.

3. Students from outside the catchment area who
are eligible and registered as fulltime students
in one of the shared programs at Wood Street
Centre.  Students from rural Yukon
communities with senior secondary programs
are eligible for residence admission only for
the duration of the program in which they are
registered.

Late Registrations

1. For applicants applying after the May 21
deadline and if space is not available, the Head
of Gadzoosdaa will compile an eligibility list
based on the previous admission criteria.

a) Applications for first semester will be
reviewed September 1.
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b) Applications for second semester will be
reviewed December 1.

2. Late applicants will not displace students
already resident and enrolled in a
Whitehorse secondary program and residing
at the student residence.

Guidelines and Procedures

1. Applicants to Gadzoosdaa Student Residence
must be full-time students entering grades 10,
11, or 12 at F.H. Collins Secondary, Vanier
Catholic Secondary School or Wood Street
Centre.

2. Applicants must be Yukon Residents who
reside outside the Whitehorse school
catchment area.

3. At least one parent or legal guardian must
continue to be a Yukon resident and reside
outside the Whitehorse secondary schools
catchment area.

4. Students with a parent or legal guardian
residing within the Whitehorse secondary
school catchment area are not eligible for
admission to the residence.

5. Applicants must be eighteen years old or
younger at the beginning of their program of
studies.

6. Atlin applicants will be considered using the
same criteria as above if space is available.

7. All applicants must agree to comply with the
regulations and procedures outlined in the
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Gadzoosdaa Student Residence Handbook and
be interviewed with a parent or guardian
present by the headmaster or designated
Residence Staff.

Important Deadlines

1. New applications for admission to the student
residence will be accepted between May 1 and
May 21.  Students who are presently residing
at the student residence must also reapply
for admission by May 21.

2. Principals of rural schools must provide
written notification to the Head of
Gadzoosdaa by May 1 each year regarding
students who are eligible for admittance and
who have expressed interest in a Whitehorse
senior secondary program during the
academic year (September-June).

3. The Head of Gadzoosdaa will inform the
students on the eligibility list and their
parents or guardians by June 7 each year
regarding acceptance into the residence
ensuring registration at F.H. Collins
Secondary School, Vanier Catholic
Secondary School or Wood Street Centre is
completed.

Financial Responsibility

The present monthly fees for Yukon students are
set at $380.00 and are to be paid in full the last day
of each month.  Yukon students are entitled to a
subsidy set at $270.00 per month, which is applied
towards the monthly fees.  The actual cost to the
parent(s)/guardian(s) is $110.00 per month.  The
Department of Education will invoice parents.
Checks must be made out to the Territorial
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Treasurer.  Specify on the check that it is for the
residence fees.  Fees can be paid in person or mailed
to:

Department of Education
Public School Branch
Gadzoosdaa Fees
P.O. Box 2703
Whitehorse, Yukon  Y1A 2C6

The subsidy is paid provided that the student is in
attendance at the school or at a school sponsored
activity on those days when school is officially in
session or has been officially excused by the
school administration from attending.

Where students are absent for more than two days
and are not excused, the boarding subsidy will be
reduced for that month by 1/20th of $270.00 for
each day of unexcused absence.

The Department of Education reserves the right to
deny admittance to the student when residence fees
are not paid by the due dates.  If a student wishes to
be considered for the following year, all residence
fees must be paid in full by June 30 of the year in
which the student lived at the student residence.



CHAPTER 2
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DAILY ROUTINE and times

DAILY ROUTINE TIMES

WAKE-UP 7:00 A.M.

BREAKFAST (MONDAY-FRIDAY) 7:00 - 8:00

BREAKFAST (SAT. - SUN. LIMITED MENU) 7:00 – 10:00

ROOM CLEAN UP AND DUTIES 8:00 – 8:30

SCHOOL CLASSES START t.b.a.

LUNCH (MONDAY-FRIDAY) 11:30 – 12:45

LUNCH (SAT. - SUN. LIMITED MENU) 12:00 – 1:00

SCHOOL CLASSES START t.b.a.

SCHOOL DISMISSAL 3:10

COMPULSORY STUDY AT RESIDENCE 4:15 – 5:30

SUPPER 5:30 – 6:00

FREE AND ACTIVITY TIME 6:30 – 10:00

EVENING SNACK 9:00 – 9:45
QUIET TIME AND WEEKDAY CURFEW 10:00

LIGHTS OUT 11:00
WEEKEND CURFEW 12:00

MIDNIGHT
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WEEKLY MANDATORY RESPONSIBILITIES

MONDAY & FRIDAY – EVERYTHING OFF FLOOR
IN student ROOMs for VACUUMING A.M. BY
DAY STAFF.

TUESDAY – 5:15 P.M. COMPULSORY HOUSE
MEETING.

THURSDAY - COMPLETE WEEKEND SIGN OUT
AND ROOM CLEAN UP.
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FOOD SERVICE AT THE STUDENT RESIDENCE

MEAL TIMES

BREAKFAST  MONDAY-FRIDAY 7:00 – 8:00
SATURDAY-SUNDAY 7:00 – 10:00

LUNCH MONDAY-FRIDAY 11:30-12:45
SATURDAY-SUNDAY 12:00 – 1:00

SUPPER EVERYDAY 5:30 – 6:00

All students should attend all meals unless they
are signed out or sick in bed.  You must dress
properly which includes shoes, shirts and be polite
to both students and staff.  No hats are allowed in
the cafeteria during meal hours.  After the meal you
are requested to take your tray to the dishwashing
area and clear off any garbage into the appropriate
receptacle and separate the cutlery and dishes
accordingly.  If you are going to be late for a meal
you must inform staff and make arrangements for a
meal to be saved.  Meals will only be saved for a valid
reason (jobs, appointments, etc.)  All students
except grads, are assigned kitchen duty on a weekly
basis.

BAG LUNCHES

Most students come back to the residence for
lunch; however, sometimes students get involved
with noon hour sports or activities.  It is their
responsibility to prepare a bag lunch after supper
the night before or at breakfast the day they need
the lunch.  This is to be done under the supervision
of staff.
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FOOD AND DRINKS OUTSIDE THE CAFETERIA

The place to eat your meals is in the dining room.
Dishes and cutlery are not to be removed from the
cafeteria.  Coffee mugs and cups can be taken to
rooms as long as they are returned to the cafeteria
so they can be washed and ready for the next meal.
Snacks are allowed in the common room and your
room as long as your room remains free of litter
caused by snacks.  There are pop machines for your
use in the cafeteria, which have a variety of soft
drinks and juices.

GUESTS AND MEALS

Parents and family in from out of town have a
standing invitation and are encouraged to stop in
for a meal or coffee anytime.  The more parents that
stop into the residence the better it is for all
concerned.  It is the responsibility of the students
to inform guests that hats are not allowed in the
eating area during meals.

COMMUNICATION – TELEPHONES

The students have access to two telephones.  One is
a toll free government line located in their
respective wings and is to be used for local calls
only.  Any collect calls accepted on these phones
will be billed to the students and or
parent(s)/guardian(s).

Boys phone number – 667-8068
Girls phone number – 667-8069

There are two other pay phones located in our
front entrance.  These phones can be used to make
long distance telephone calls home.  Students are
expected to purchase calling cards.  It is the
student’s responsibility to answer the phones and
inform the person whom the call is for, or take a
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message.  There are message boards by each of the
phones for this purpose.

We remind parents and friends that during study
time (4:15 – 5:30) students are not allowed to use
phones.

There are two other telephones for staff use at the
student residence:

Main office – (867) 667-5495
Supervisor’s office (867) 667-8067

STUDY PERIOD

A central theme of the residence is the pursuit of
each student’s academic potential.  To achieve this, a
mandatory study period is held Monday through
Thursday.

Study Time 4:15 – 5:30 p.m.
EVERYONE MUST PARTICIPATE

During this time students are expected to be
working on homework, review or pleasure reading.
Students can work in the cafeteria where tutors
are accessible or in their own rooms if they have
staff permission.  Doors are to be left open so staff
can complete student diaries, which are updated on
a daily basis.  The practice of completing student
diaries allows parents to find out exactly what the
students are doing during this time.  The residence
will provide an atmosphere that will allow every
student to complete their homework.  T.V.’s and
telephones are not to be used and if a student likes
to have music, they must have their own personal
headphones so as not to disturb other students.

If the student’s parents are in town and take their
son or daughter out during study time, the students
are still expected to complete their homework when
they return to the residence.
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Students with an academic average of 75% with no
failing grades after the first reporting period will
be allowed to schedule their own study times.

REPORT CARDS

F.H. Collins, Vanier Catholic Secondary and Wood
Street School operate on a semester system.  The
school year is broken up into two semesters, with
each semester having four courses.   The first
semester extends from September to the end of
January and the second semester goes from the end
of January to June.

Report cards are issued 2 times a semester.  All
report cards are mailed to the parents.

STUDENT EMPLOYMENT

The residence supports students having jobs during
the school year but only under the following
conditions.

1. They have their parent(s)/guardian(s)
permission.

2. They are passing all of their subjects at
school and attendance/punctuality is
acceptable.

3. Student makes up study time if work hours
conflict with our study time.

4. Student will have to make their own
transportation arrangements to and from
work.

5. Hours of work do not conflict with our
curfews.

LIBRARY BOOKS

The residence provides many pocket books,
reference books, newspapers and current
magazines for your use and enjoyment.  Reference
books are kept in the main common room and should
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be returned after use so all students can use them.
The residence also allows students to set aside
reading materials at local stores.  If the
material is affordable and acceptable it will be
purchased by the residence and added to our
library resources.

COMPUTERS

Computers are supplied for your use and
enjoyment.  Students working on school projects
and assignments get priority on the computers.  two
of our computers have Internet access.  The
students using the Internet must have a signed
permission form, which outlines our student use
policy.  This form is included in our forms package.

T.V. LOUNGES

The residence provides three televisions with cable
hookup for your entertainment.  All televisions are
equipped with a V.C.R./D.V.D. for which you can rent
movies.  If you wish to rent videos from downtown
you are responsible for getting your own
membership cards and paying for them.  There are a
few restrictions concerning use of residence t.v.’s:

1. Adult and “R” rated videos are not allowed in
the residence.

2. House televisions are not to be used for video
games.

3. T.V. is shut off at 10:00 p.m. during school days
and 1:00 a.m. on weekends.

4. T.V. is not to be used during school days (this
applies to students who are home sick as they
are to be resting in their rooms).

PERSONAL T.V.’S AND VIDEO GAMES

Students are allowed t.v.’s and video games in their
rooms.  If students abuse this privilege, i.e. using
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equipment after lights out, watching or listening to
unacceptable tapes or d.v.d.’s, the equipment will be
removed and sent home with parents.

USE OF VIDEO CAMERAS

The use of video cameras in the residence is
restricted to the discretion of supervisors.
Cameras will be stored in the office of the
Housemaster for security reasons, and to ensure
that cameras will not be used in the building after
hours.

VISITORS

All visitors must be reported to the supervisor on
duty.  Unannounced people in the residence will be
asked to leave.  Also guests can be asked to leave
the building at any time by any supervisor for any
reason.  While you have guests in the residence you
are responsible for them and should be with them at
all times.  Guests must leave the residence by 10:00
p.m. weekdays and 11:00 p.m. weekends (Friday and
Saturday).

LAUNDRY

Laundry facilities are provided in both the boys and
girls wings of the residence.  All students share the
machines and must share time equally.  Students
must provide their own detergent.  If you have any
questions about how to use the machines please ask
one of the supervisors:

- Laundry rooms are locked at 10:00 p.m. and
during study time.

- Make sure nothing is left in laundry rooms -
Tuesday mornings for girls and Wednesday
mornings for boys.  This will allow staff
access so bedding can be washed.

- Staff will wash sheets and pillowcases on
Wednesdays (girls), and Thursdays (boys).
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Therefore students cannot use laundry
rooms until after 3:00 p.m. on these days.
Leave sheets and pillowcases in front of
laundry room doors on floor.

- If students do not bring bedding to laundry
rooms it is their responsibility to wash their
own bedding and provide their own detergent.

EXTRACURRICULAR ACTIVITIES

All students should take advantage of the
numerous community sports, cultural events and
programs that are offered by the School, City of
Whitehorse and the many community clubs.  If you
show interest, then transportation can usually be
arranged.

FIELD TRIPS

Gadzoosdaa residence field trips have been
developed to provide students with a challenging
and educational experience.  Trips introduce
students to the vast cultural, natural and
historical heritage in the Yukon, Northern British
Columbia and Alaska.  The field trips also foster
positive attitudes towards learning and self-
improvement by increasing the awareness and
interest levels of students.  Social interaction
skills are developed as participants learn to make
group decisions in a cooperative manner.

Involvement on field trips is open to all students on
an “earned privilege” based on attitude, behaviour
and a willingness to get involved in trip planning,
preparation and fundraising.  Field trip experiences
have been the highlight of the school year for many
students as they become immortalized in humourous
stories and anecdotes.
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GADZOOSDAA STUDENT RESIDENCE
ACTIVITIES PROGRAM

Daily Programs

◊ Hockey/skating on
outdoor rink

◊ Broomball on outdoor
rink

◊ Swimming at lion’s pool
◊ Football
◊ Baseball
◊ Soccer
◊ Basketball
◊ Volleyball
◊ Badminton
◊ x-country running
◊ crafts on request
◊ mountain biking
◊ weightlifting

day trips

◊ hiking – local trail
◊ fishing – local lakes

and rivers
◊ guided tours of city

facilities
◊ 

special events

◊ annual sourdough
rendezvous

◊ bowling
◊ horseback riding
◊ river rafting
◊ golfing
◊ curling at mt. Mcintyre
◊ takhini hotsprings
◊ squash/racquetball
◊ Whitehorse concerts
◊ Guild hall productions
◊ Music festival

Wilderness trips

◊ Canoeing – flatwater
(chadburn, long and
ear lakes).  Moving
water (Yukon, wheaton
and takhini rivers).

◊ Nisutlin river
expedition (for
graduates of first two
components)

COMMUNITY PROGRAMS THAT ARE AVAILABLE

Minor Hockey
Biathlon Yukon
Arctic Sports
Orienteering

Indoor soccer
Skookum Jim Friendship Centre

Air Cadets
Scouts Canada

Native Hockey Tournament
Various programs offered by the City of Whitehorse,

Recreation Department
Parent(s)/Guardian(s) are responsible for researching,

registering and providing payment for all
City/community offered programs.



Gadzoosdaa Student Residence Student Handbook

 Page 11 Updated 24-Sep-04

YOUR ROOM

Most of you will be sharing a double room with a
roommate that you may or may not know.  You will
be supplied with a bed, desk, lamp and closet.  In
addition you are given sheets, pillowcases,
blankets and a bedspread.  Keys are available for
all rooms and individual room security is the
responsibility of the students living in the rooms.
Replacement key is $3.00.  A damage deposit of
$50.00 will be mandatory prior to entry into
residence in September.

When you move into your room you are required to
complete a room checklist.  This is to ensure that
you are not charged for any damage to the room
that may have occurred before you took
possession.  If during your stay in the room there is
some damage to the room, you are to report it to
the supervisor on duty.  At this time, it will be
determined whether the student is financially
responsible for the repairs.  If damages are not
reported, students will be automatically
responsible for the repairs.

Rooms are the responsibility of the students
residing in them and there are some guidelines to
follow:

- Please do not tamper with any light
fixtures.

- Make sure nothing behind doors for
safety reasons – fire regulations.

- Due to the fact that the ceilings are
textured, do not attach anything to them.

- Custom made beds (oak beds) are not to be
moved in anyway.

- If you choose to rearrange beds, do not
move them into closets or against the heat
radiators (effects heat circulation and
fire regulations).
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Staff will vacuum rooms on Mondays and Fridays.
Make sure that the floors are clear of all
clothes, books, papers, garbage, etc.  Any items on
the floor will be bagged, so floors can be cleaned.
Students will have to pick up his/her possessions
from the Housemaster.  Your cooperation is
appreciated.  In addition, on Thursday before
dinner, there will be a house cleaning where you
will clean your rooms.  All rooms are to be
vacuumed.  If everyone works together this should
not take more than 15 minutes.  A supervisor will
check your room daily for made beds, cleanliness
and neatness.

PERSONAL ITEMS

The residence does not provide face cloths, towels
or other personal items.  You should bring a
bathrobe that you can use when you travel
between the washroom and your room.  It is also
recommended that you bring an alarm clock.

EXTRA CASH/VALUABLES

Any large amounts of cash or valuables should be
given to the supervisor for short-term safe
keeping.  We recommend opening a bank account in
Whitehorse if longer-term safekeeping is needed.
All students are responsible for their own
personal possessions and keeping doors locked.
Limiting access to your room and keeping valuables
out of sight will help to prevent the loss of
property, which unfortunately can happen if you
are careless.

HITCHHIKING

The residence is not responsible for students
hitchhiking and discourages this method of
transportation.  It is the responsibility of the
parents and students to arrange weekend
transportation.
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SMOKING

Gadzoosdaa student residence is a smoke free
building.  Smoking is not allowed in your room or
anywhere within the building.  There is a smoking
area provided with garbage receptacles and picnic
tables on the far side of the basketball court.
Smoking is not permitted anywhere else on
residence property which includes beside the
building at the back entrance or the front
entrance way.

FIRE EVACUATION PROCEDURE

- If you hear the fire alarm, leave the building
immediately by the nearest exit.

- Once outside gather in front of building by car
plugs in front of van.

- Wait in this area until supervisor has taken
attendance.

- If you know someone is still in the building tell
staff immediately.

- Listen and obey instructions immediately.

FIRE EXITS

All residents are required to use the main doors to
enter and exit the building.  All other exits are fire
exits and are programmed to set off an alarm when
opened.  These are located in each of the wings and
are to be used only during an emergency.

MEDICAL SUPPLIES

To help alleviate any minor ailments, the residence
provides a variety of painkillers, band-aids, cough
medicine and decongestants.  The individual
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student must supply any prescription or other
special medication.

PROCEDURE DURING SICK DAYS

It is unfortunate but unavoidable that some
students will get sick while they are in the
residence.  If you are sick you are to:

- Report to the supervisor so medication can be
administered or doctor appointments can be
arranged if necessary.

- Stay in your room to prevent the spread of
any illness.

- Stay out of the cafeteria.  your meals, drinks,
medication will be delivered to you by staff.

- If you miss a class due to illness you are
restricted to your wing that evening so you
can fully recuperate and catch up on missed
schoolwork.

- The sick student will make every attempt to
avoid spreading germs.

- Depending on the illness, the student may be
allowed to circulate in their wing during the
evening (with the telephone being the
boundary).

Note:  If a student misses a morning class but is
able to attend the afternoon classes the above
restrictions will apply starting after supper.

GADZOOSDAA SCHOOL ATTENDANCE POLICY

F.H. Collins Secondary, Vanier Catholic
Secondary, Wood Street Centre and the student
residence all believe that regular attendance is a
significant contributing factor to student
learning.  Attendance at class or designated
rooms for study shall be compulsory for all
residence students.  If a student has an unexcused
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absence from a class they will be grounded for an
evening at the residence.  The students will serve
the grounding as soon as the residence becomes
aware of the infraction.  This includes Fridays if
the student is staying at the student residence for
the weekend.  The student will use this time to
catch up on missed work.

LATE ARRIVAL TO CLASSES

As part of a student’s educational program the
residence feels that it is our responsibility to
reinforce the importance of punctuality.  Arriving
late for appointments, classes, meetings, etc. is
not a socially accepted behaviour.  If a student has
three (3) recorded lates in one week they will be
grounded to the residence for an evening.  F.H.
Collins Secondary, Vanier Catholic Secondary and
Wood Street Centre have their own late policy and
will deal with lates as well.

GROUNDINGS AND GROUNDING PROCEDURE

A student can be grounded to the residence for a
variety of reasons, but the most common reason is
for skipping classes and lates.  If you want to avoid
groundings then be on time and attend all of your
classes.  The Department of Education, Your local
Bands and Parents are paying to have you come to
Whitehorse to go to school, not to miss school.

If a student is grounded:

- groundings start at 6:00 p.m. unless otherwise
specified.

- Person is to remain in their wing (the telephone
being the designated boundary)

- Person is to ask for a fresh air break – it is
common practice that each person is allowed
two, ten minute, breaks throughout the
evening.

- Breaks are a privilege, not a right, and can be
withdrawn at any time.
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Students must be cooperative for the duration of
the grounding or be prepared to have further
consequences.  Being grounded to your wing is not
intended to be fun so do your best and avoid being
grounded.

SIGN-OUT PROCEDURES AND RESPONSIBILITIES

IMPORTANT

To ensure the safety and supervision of all
s t u d e n t s ,  i t  i s  m a n d a t o r y  t h a t  a l l
parent(s)/guardian(s) and students understand
their responsibilities regarding sign-outs.

A. STUDENTS

On occasions when a student wishes to leave
the residence overnight, the student MUST:

- Complete the sign out form in the staff
office.

- Provide an address and the phone number
of the location of the overnight.

- Provide the name of the adult responsible
while away from the residence.

- Arrange to have the responsible adult
where you are staying, come to the
residence and sign you out in person.

- Specify the date and time of return.

B. PARENTS

As the parent(s)/guardian(s), you MUST:

- Provide a list of people with whom your
son/daughter may sign-out with.  This is
recorded in the forms package on page 2
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and can be updated on a regular basis as
the need arises.

- Accept that signing out during the week is
not recommended unless a parent or
guardian is in from out of town.  It is the
responsibility of the parent(s)/guardian(s)
to ensure that their son or daughter
complete their homework and arrive to
school on time and attend all classes.
Parent(s)/Guardian(s) must contact the
school and student residence if their son
or daughter will be absent from any
classes while they are under their care.

- Recognize that given the responsibilities
of the staff of the residence towards the
other students, the parent(s)/guardian(s)
a c c e p t  FULL RESPONSIBILITY f o r
compliance with the procedures.

C. RESIDENCE SUPERVISOR

- Permission to sign-out can only be given by
the Supervisor and cannot be given by
phone.  People signing students out are
expected to come to the residence in
person and sign out the student.  This is
for safety reasons and the residence
staff can be assured that the students
are being taken care of.



CHAPTER 3
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UNACCEPTABLE BEHAVIOUR WITHIN
THE STUDENT RESIDENCE

DISRESPECTFUL BEHAVIOUR

All students are expected to contribute to a safe,
healthy, caring and respectful environment.  If a
student is insubordinate, uses inappropriate
language or demonstrates anti-social behaviour
at the residence, discipline measures will be
strictly enforced and continued infractions could
result in suspensions or dismissals from the
student residence.

DRUGS AND ALCOHOL

Use/possession of drugs and alcohol are
absolutely not permitted while under the care of
the student residence.  Disciplinary measures will
be strictly enforced for rule infractions and
c o u l d  r e s u l t  i n  y o u r  i m m e d i a t e
dismissal/suspension.  Staff may do periodic room
inspections.

UNAUTHORIZED ABSENCE FROM THE RESIDENCE

Recognizing the limited human resources and the
obligations of staff to students on-site, in the
event that a student leaves the residence without
complying with the sign-out procedures, the
following steps will be taken:

1. Attempt to determine the whereabouts of the
student by speaking to other students and
staff.

2. Notification of known friends of the student in
town and possibly adults listed on the
student’s sign-out list.

3. Notification by phone to the parent(s)/
guardian(s).
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4. Notification of the R.C.M.P.
5. Notification of school authorities.
6. Conducting a one-time limited search when

possible.

CONSEQUENCES FOR UNAUTHORIZED ABSENCE

FIRST INCIDENT

Upon returning to the residence, the student will
provide the Housemaster with an explanation of
the circumstances for his or her unauthorized
leave.  As well, the handbook and residence
expectations will be reviewed.

Following the interview with the Housemaster, the
student will be informed of the disciplinary
measures to be imposed.  Depending upon the
severity of the incident as determined by the
Housemaster, the student can be suspended from
the residence immediately.

SECOND INCIDENT

A second unauthorized leave from the residence
will result in the immediate dismissal of the
student from the residence.  It is the responsibility
of the student and parent(s)/guardian(s) to find
alternate accommodation.

RESTRICTED ITEMS

There will be no guns, knives or weapons of any
description allowed in the residence.  All such
items will be confiscated.
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OUT OF BOUNDS

There are a number of areas that are considered
out of bounds to students unless permission is
given by the supervisor.  These include the kitchen
area, the furnace room, staff offices and the boy’s
wing for the girls and the girl’s wing for the boys.
Being in the wrong wing is a serious infraction and
could result in suspensions or dismissals.

DAMAGE TO RESIDENCE PROPERTY

All damage to residence property must be
reported immediately.  Students and or
parent(s)/guardian(s) are responsible for any
damage resulting from carelessness.

SCHOOL ATTENDANCE AND PUNCTUALITY

The students live at the residence so they can
attend school and complete their high school
education. If students fail to attend classes and
make every effort to be on time they will not be
allowed to stay at the student residence.
Attendance is a significant contributing factor to
student learning and good attendance is one of
the major factors, which will ensure success at
high school.

SUSPENSION/DISMISSAL FROM THE STUDENT
RESIDENCE

A suspension or dismissal may be given to any
student for any breach of duties and
responsibilities specified in the student handbook.

Students who have been suspended or dismissed
are not allowed back in the residence or on
residence property during their suspension and
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are responsible for finding their own
accommodation during this time.

A joint meeting between the parent(s), guardian(s),
student(s), and Housemaster will be held before a
student can be readmitted to the residence.

SUSPENSION FROM SCHOOL

If a student is suspended from school the same
student will also be suspended from the student
residence.  Once the student has been reinstated
at school he/she will be eligible to return to the
student residence.  It is the responsibility of the
student, parent(s)/guardian(s) to arrange
transportation for the student to return home
during the time of the suspension.


